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Tuition Reimbursement Pre-Approval Form
Please complete online, save to your computer, and forward as an attachment to Robin Harvison by email

or you may print and forward through interoffice mail to the Academic Vice President’s Office A-310

	For undergraduate, graduate, and doctoral degree program pre-approval, complete sections 1, 2, 4, 5

	For business/professional related course pre-approval, complete sections 1, 3, 4, 5

	

	1. Employee Information

	

	Employee Name:       

	Employee Number:        

	School/Discipline:       

	Faculty Rank:        

	

	2. Degree Information

	

	Degree[s] presently held:

	     

	     

	     

	

	Type of Degree Seeking:     FORMCHECKBOX 
   Undergraduate                FORMCHECKBOX 
   Graduate                FORMCHECKBOX 
   Doctorate

	School Name:       

	Date course[s] begin:       

	Course[s] to be studied:

	    Title:           Course No.:           No. of Credits:           Cost per credit:        

	Are you matriculated for a higher degree?     FORMCHECKBOX 
  Yes     FORMCHECKBOX 
   No     If yes, which degree:            If no, reason for taking the course[s]:        

	

	3. Business/Professional Related Course

	

	Course Name:        

	School/Institution Name:          Tuition Cost:         

	Course Start Date:             Course End Date:             Number of Credit Hours:        

	

	A description of the course from the school catalog must be attached to this form for approval.  

	Provide a brief description below as to how this course will improve your skills in the classroom.

	     

	

	4. Tuition Reimbursement Administrator Approval

	

	Application is approved:                                       _______________________________________________

	                                                                                                     Jim Miller, Chief Human Resources Officer

	    

	                                                                               _______________________________________________

	                                                                                                                                                Bonnie MacDougall, Interim Academic Vice President

	


	5. College Commitment:                 [Tuition is reimbursed at the current Rutger’s rate]
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