Microsoft Campus Agreement 3.4 Work at Home Acceptance Form

This acceptance form is valid for the Microsoft software products below, which shall be referred to collectively herein as the “Software”.  Software is made available to you because Bergen Community College has purchased license coverage for the Software through its Microsoft Campus Subscription Enrollment effective April 1, 2007.  Bergen Community College is ordering the right for you to use the Software for Work-related purposes at home under its Microsoft Campus Subscription Enrollment. You are not licensed to use the Software at home for personal purposes. You do not own the license or the CDs; rather you are leasing the license and CDs from Bergen Community College for the term of the agreement April 1, 2007 through March 31 2008.  
Work At Home rights have been ordered by Bergen Community College for the following products (referred to collectively herein as the “Software”):

· Microsoft Office  Professional 2003

· Microsoft Office Professional Plus 2007
· Microsoft Windows XP Professional
· Microsoft Windows Vista Business Operating System 
Please initial each statement:

____
I will read and abide by the license agreement(s) associated with this Software.  

____
I understand that no technical support is provided by Microsoft in association with my work-at-home use.

____
I will remove the Software from my home machine immediately upon the earlier of (a) expiration of the licensed period specified above or (b) the end of my employment by Bergen Community College.
____
I understand that I am not licensed to use the Software for personal purposes.

Signature: ___________________________________

Printed name: ____________________________________

Date: ________________

Personal Information Sign-off Form for Software Lease
Name: 

Address: 

City: 
 State: 
 Zip: 

Phone Number: 

E-Mail Address: 

Only members of the College’s full-time faculty and Management Team members are eligible for the software loan.

Please check which statement applies:

____
I am a member of the full-time faculty.

____
I am a member of the College’s Management Team.

(Please initial each item below to acknowledge that you understand and agree with the conditions of the software loan)

_____ 
I have been given a copy of, and signed the Campus Agreement 3.4 Subscription Staff/Faculty Users Acceptance Form.

_____
I have been given a copy of the license agreement associated with this Software. I will read and abide by this license agreement.

_____
I understand and agree that there is a $15 non-fundable fee that must be paid to receive the installation disks.  Note to Bursar:  Please post credit to GL 10-01-165100607511

Signature: 


Date:
  __________________        
Bursar’s Office receipt presented ___________ (Y/N)

Date media was picked up: 
 
Initials of OIT staff member: 


Date: 


Technical Information

Microsoft Office 2003 Professional System Requirements (as stated by Microsoft)
	OS
	Windows 2000 SP3; Windows XP; Windows Server 2003 or later; Windows Vista

	CPU
	233 MHz; Pentium III or faster recommended

	Memory
	128 MB of RAM or higher

	Hard Disk Space
	Minimum 400MB available hard disk space

	Disk Drives
	CD-ROM or DVD-ROM

	Graphics
	Super VGA monitor with at least 800x600 resolution


Microsoft Office 2007 Professional Plus System Requirements (as stated by Microsoft)
	OS
	Windows XP with Service Pack 2 (SP2); Windows Server 2003 with SP1; Windows Vista

	CPU
	A 500 Megahertz (MHz) or higher processor is required. 

	Memory
	256MB of RAM or higher

	Hard Disk Space
	Approximately 2GB of free disk space is required; a portion of this is freed after installation if the original download package is removed from the hard drive.

	Disk Drives
	CD-ROM or DVD-ROM

	Graphics
	1024x768 or higher resolution monitor


Windows XP Professional Business Operating System Requirements (as stated by Microsoft)
	Minimum
	Recommended

	233 MHz processor 
	300 MHz processor

	64 MB of system memory (RAM)
	128 MB of system memory (RAM)

	1.5 GB of available hard disk space
	1.5 GB of available hard disk space

	Super VGA graphics
	Super VGA graphics or better

	CD-ROM or DVD drive
	CD-ROM or DVD drive


Windows Vista Business Operating System Requirements (as stated by Microsoft)
	Minimum
	Recommended

	800 MHz processor 
	1 GHz 32-bit (x86) or 64-bit (x64) processor

	512 MB of system memory (RAM)
	1 GB of system memory (RAM)

	20 GB hard drive with at least 15 GB of available space
	40 GB hard drive with at least 15 GB of available space

	Support for Super VGA graphics
	Support for DirectX 9 graphics

	CD-ROM drive
	DVD-ROM drive


***IMPORTANT NOTE***
The Bergen Community College OIT Help Desk cannot provide technical support or installation services for home use. However, you may visit the Microsoft support web site for any technical questions you may have. 

Some useful web sites for installation and information for Office Professional Plus 2007

http://office.microsoft.com/en-us/suites/FX101674101033.aspx
http://www.microsoft.com/office/
http://www.microsoft.com/products
http://www.microsoft.com/education/?ID=CampusAgreement 

License Rights

1.  Eligibility Requirements.  You must be an accredited educational institution in order to qualify for the Campus or School Agreement Programs.  Educational institutions are defined as an accredited K-12 education institution or higher education institution organized and operated exclusively for the purpose of teaching its students.  An accredited institution must be a public or private K-12, vocational school, correspondence school, junior college, university, or scientific or technical school, meeting all of the following criteria: (i) organized and operated exclusively for the purpose of teaching its K-12 or higher education students; and (ii) institutionally accredited by a Regional Institutional Accrediting Agency recognized by the U.S. Secretary of Education.  In addition, open access labs and other resource support centers do not qualify as individual departments under the Campus Agreement Program.  Participating departments must be organized and operated exclusively for the purpose of teaching its students. 

2.  License.    You have identified the software to be run by your users on a Campus Agreement or School Agreement subscription order form, which also indicates the specific licensed period for such software.  Upon confirmation of your order(s), you are licensed to have your users run the software as specifically permitted in the product use rights located at www.microsoft.com/education/license/terms.asp, which are part of these license rights and incorporated by this reference.  If you are unable to access the product use rights from the web location listed above, please let us know and we will provide you with a copy.  We may need to change these license rights from time to time (e.g. to accommodate the addition or deletion of software products or the introduction of new versions of existing software products).  We may do so at any time, and periodically, without notice.  However, during the applicable licensed period, no such change will retroactively alter the terms under which your users may run software.  

To the extent there is any inconsistency between the provisions contained in sections 1-10 of these license rights and the terms and conditions contained in the product use rights, the terms and conditions of sections 1-10 of these license rights control.

3.  Renewing Subscriptions.  We will not increase the license prices we charge your reseller for a renewing subscription order by more than ten percent (10%), if (i) you complete and submit a renewing subscription order form prior to the expiration of the subscription order form to which these license rights apply, and (ii) such renewing subscription order form is confirmed for the same software in substantially the same quantities as ordered in the expiring subscription order form.  Additionally, at any time during the term of a subscription order form, but not after its termination or expiration, you can convert your temporary licenses to run the software to perpetual licenses in such quantities and selections as you choose (“subscription buyout option”).  Contact your reseller to exercise the subscription buyout option.
4.  Restrictions.  The right to run the software is limited as follows:

· We do not assign any copyright.  Your right to have your users run the software is expressly limited to the rights described in your agreement.

· If the software is made up of components, neither you nor your users may separate the components by running them on different computers or by transferring them separately.  

· Neither you nor your users may rent, lease, commercially host or lend any copy of the software.

· Neither you nor your users may reverse engineer, decompile or disassemble the software, except to the extent expressly permitted by applicable law despite this limitation.

· Neither you nor your users may make copies of the software and distribute them on media to your student users.

· In order to run any version of a Microsoft Windows operating system you or your users must have a valid license for a Microsoft Windows operating system on each PC on which the software is run.

· Software licensed to the U.S. Government pursuant to solicitations issued on or after December 1, 1995 are licensed with the rights and restrictions described in these License Agreement and your Campus Agreement or School Agreement.  Software licensed to the U.S. Government pursuant to solicitations issued prior to December 1, 1995 are licensed with "Restricted Rights" as provided for in FAR, 48 CFR 52.227-14 (JUNE 1987) or DFAR, 48 CFR 252.227-7013 (OCT 1988), as applicable.  You are responsible for ensuring that copies are marked with the "Restricted Rights Notice" or "Restricted Rights Legend," as required.  We reserve all rights not expressly granted in your agreement.

The software is of US-origin. You agree to comply with all applicable international and national laws that apply to this software, including the U.S. Export Administration Regulations, as well as end-user, end-use and destination restrictions issued by U.S. and other governments. 
5.  Distributing Media


a.  To Your Faculty and Staff.  You may acquire the quantity of media as necessary to distribute the software to your faculty and staff.  All media must be acquired from a Microsoft approved fulfillment source. You may also copy the media acquired from a Microsoft approved fulfillment source for your faculty and staff users only. All copies must be true and complete copies (including copyright and trademark notices). Such replication guidelines are posted at http://selectug.mslicense.com/.


b.  To Your Students. If you elect the student option in the subscription order form, your students’ access to media must be restricted and regulated by you.  All media for your student users must be acquired from a Microsoft approved fulfillment source.  Media for some software available to your students contains a product activation that limits the number of installations.  Your reseller can identify software that contains product activation. 

6.  Work at Home Rights.  During the licensed period, your faculty and staff users who are licensed: (i) to use Microsoft Office at school, have the right to run one copy on a home PC that they own or lease, for school-related purposes only; and (ii) to access Microsoft BackOffice or Core Client Access License at school, have the right to access from a home PC that they own or lease, for school-related purposes only.  

7.  Limited Software Warranty.  We warrant to you that the software will perform substantially in accordance with our published user documentation.  This warranty is valid for a period of 90 days from the date of our confirmation letter to you confirming your order for the software.  Any warranties imposed by law concerning the software (if any) are limited to the same 90 day period.  The warranty is not applicable if failure of the software has resulted from accident, abuse or misapplication.  If you notify us within the warranty period that the software does not meet this warranty, then we will, at our option and without further obligation, either (i) return the price paid, or (ii) repair or replace the software.  This is your exclusive remedy for breach of this warranty.  Technical or other product support for the software is not provided under your agreement, but can be purchased separately should you choose.

8.  Transfers.   Your rights are personal to you and as a result you may not transfer or otherwise assign your agreement or your rights or obligations under your agreement to any third party, except by our express prior written consent.


a.  Transfers to Graduating Higher Education Students.  If you elect the student option in your subscription order form under the Campus Agreement program, you may at any time during the licensed period transfer the right to run the software to a graduating student, upon such student’s graduation from your institution.  You must provide each graduating student with a student license confirmation (attached as Exhibit 1 to your subscription order form).  In addition, you must secure from each such graduating student their acceptance of the terms of the student license confirmation and the license rights.  Upon acceptance of such terms, their right to run the software identified in the license confirmation becomes perpetual.

9.  Term and Termination.  These license rights become effective on the date of our letter to you confirming your order for software as specified in the applicable subscription order form and continue during the stated licensed period, unless earlier terminated as provided in the general terms and conditions.  These license rights may be terminated as provided in the general terms and conditions.


a.  Effect of Termination and Licensed Period Expiration.  Users’ running of the software is subject to the terms of your agreement.  Your users are only licensed to run the software during the licensed period.  If your agreement is terminated, or you do not submit a subscription order form prior to the expiration of the licensed period or purchase perpetual licenses for the software, then all software run as a result of your agreement must be deleted at the time that the licensed period expires or is otherwise earlier terminated.  If you do not submit a new subscription order form at the end of the licensed period for an existing subscription order form, you must make reasonable efforts to ensure that your faculty and staff users delete and remove (i) copies of Microsoft Office from the temporary ram (RAM) and permanent memory (e.g., hard disk), and (ii) access to Microsoft BackOffice or Core Client Access License (e.g., disconnect access to Microsoft servers), from their home PCs used under the work at home rights, at the end of the licensed period.

10.  Notice Information.  We will send any notices to the contact and locations you list on your subscription order form(s).  You will notify us in writing, using our notices contact information, if your address or the contact information that you provide in your subscription order form(s) changes.  We will notify you in writing if our address or contact information changes.
Address:
MSLI, GP





All NOTICES should have copy to:


6100 Neil Road 




Microsoft Corporation


Suite 210





Law & Corporate Affairs


Reno, Nevada 89511-1137, USA 


One Microsoft Way


Phone Number:
(775) 823-5600


Redmond, Washington 98052


Fax Number:
(775) 826-7287


Attn:  Education Sales Group
Your agreement is comprised of the overview page, general terms and conditions, the subscription order form(s), and license rights. The terms of these parts are incorporated by this reference.  Except as otherwise defined, terms used in this subscription order form have the meanings assigned in the overview page or elsewhere in your agreement.  








