XSIP - STUDENTS IN A PROGRAM
In Colleague the mnemonic XSIP (Students in Program) will produce a list of students enrolled in the term(s) and program(s) specified by the user.  In addition, a saved list of every student meeting these specifications (and pointing to the Person file) is created.  This saved list can be used in Communications Management for mail merges to produce mailing labels, etc.
Start by entering XSIP in the Quick Access box and clicking on Go:
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XSIP will open.
1. In the field labeled Term(s), enter the code(s) for the term(s) in which the students to be captured are registered.  Use code values for terms such as 2005FA for Fall 2005, etc.
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2.  In the field Acad Program enter the code for the specific program(s).  Students currently matriculated in the program AND registered in at least one of the terms will be extracted by XSIP.  If you don’t know the exact name of the program, you can type part of the name followed by 3 dots and then selecting it from the screen.
NOTE: You may choose more than one program, and XSIP produces a separate report for each program, but they will be included in the appropriate savedlist based on who meets the criteria entered on the screen. 
Click on File→Save→Update (or [image: image3.png]


).  The following screen appears. To print the listing, change nothing. (To view and not print output, change the P in Output Device to H for Hold/Browse.)
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SAVE AND UPDATE
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SAVE AND UPDATE

XSIP will process, and produce:
1. A report with name, address, telephone number, email address for each academic program for each term entered
2.  A summary page with total for each program for each term and grand total

3. A saved list in form XSIP.<<your user id>> pointing to the Person file to use for printing labels or other Word mail merge projects
Page 1 of sample report (note saved list name):
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Summary Page of Sample Report
[image: image7.png]8@ @les B

suguse & 2002 Scudencs in Program Page: &
Tern: 2002FA Savedlist Name: XSIP.BTHELEN
Program(s): AkS.NURS.DAY

Person ID Full Name Bddress Phone Humber \ Progran
Eusil hddress

rorass

Total Number of Students: 89

a5 e pav: a5




