ENTERING ID'S TO CREATE A SAVED LIST USING SLC AND SLP
1. From the Main Menu, enter SLC in the Mnemonic Box.

2. The SLC screen will appear. To create a new selection criterion, enter a name when prompted for the Selection ID Lookup. (We suggest prefacing the name with your initials to make it unique.)
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3.  After entering the name of your selection criteria, Colleague will use this name as the name of the saved list to be created.  In the sample that follows, note the selection ID and the saved list name are both BT.SAMPLE.SLC.  
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4. Detail in on Select Specific Individuals. Screen SLP will now open up.

5.  Enter the Colleague IDs, Names or Social Security Numbers of those you wish to include in this saved list on SLP. Do not exceed 50 records in this list.
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6. When you have finished entering ID numbers, click on File→Save and Update, or F9 and update, or on the Save Icon and Update, going out to SLC. 
7. Now enter YES to Execute Select Sentence (or the saved list will not actually be created.)
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EDITING AN EXISTING SELECTION CRITERIA AND/OR SAVEDLIST

1. To remove the names on the list and start with new names, detail in to SLP from SLC for your saved Selection Criteria, and say Yes to Clear Person List?  Then enter new ID numbers.

2. When you have finished entering the new names, and save out of SLP, then SLC, Colleague will prompt you:
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3.  If you say Yes, then a new SELECTION CRITERIA is created with the name you enter, and the new savedlist will have the same name as the SELECTION CRITERIA name.
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4. For example, if the list of IDs is changed on SLP, when saving out of SLC, when you are prompted for a new name for the Selection Criteria, key in the new name and save out.  
In the sample below, selection criteria BT.SAMPLE.SLC has been changed (cleared and new names have been added).  The Selection Criteria Name will now be BT.SAMPLE.SLC.V2:
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5. Now when going to SLC  and looking for the saved Selection Criteria, the new version is listed:
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Notice, however, if the new selection criteria BT.SAMPLE.SLC.V2 is chosen, the same savedlist name as the original savedlist selection criteria BT.SAMPLE.SLC will be used:
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In other words, new SELECTION CRITERIA BT.SAMPLE.SLC.V2 will create a savedlist called BT.SAMPLE.SLC (the same name as my original savedlist SELECTION CRITERIA 

 BT.SAMPLE.SLC.)
Be sure to rename your savedlist on SLC in the field labeled “Save List Name to Save Results Under” before executing (i.e., detailing in on “Execute Select Statement”) if you want to keep other versions of your savedlists!
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