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Office of Financial Aid 
Room L-123 
201-447-7148 

 
Standards of Academic Progress Notification 

 
         

     
According to our records, you have failed to maintain Satisfactory Academic Progress (SAP) to be eligible 
for Federal and State financial aid.   
 
In order to receive aid, you must be making Satisfactory Academic Progress as defined by Federal 
Regulations and as outlined in the Bergen Community College Catalog and on the college website 
www.bergen.edu/financialaid.  Specifically, financial aid recipients must meet both a ‘qualitative’ (minimum 
GPA) and a ‘quantitative’ or ‘pace’ (minimum credit completion) standard.   
 
At this time you are not eligible to receive Federal and State funds at Bergen Community College during the 
2011-2012 award year.  You may wish to appeal our decision if there were extenuating circumstances that 
had a direct affect on your academic performance.      
 
Satisfactory Academic Progress Appeal Process: 
 

• Student must submit an Academic Progress Appeal Form,  a written explanation, 3rd party 
documentation (if available), & an Academic Plan to the Financial Aid SAP Committee by the 
deadline dates 

• The Financial Aid SAP Committee will carefully evaluate all appeals & your past academic 
performance to determine if the financial aid will be reinstated 

• All students are responsible for tuition payment and you will be notified in writing of the committee’s 
decision. 

 

If you have questions regarding SAP or appeals, please contact the office. 

 

 

Thank you, 

 

Office of Financial Aid 
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ACADEMIC PROGRESS APPEAL FORM 
 

DEADLINES: 
 AUGUST 22, 2011 (FALL 2011)  JANUARY 16, 2012 (SPRING 2012) 

JUNE 1, 2012 (SUMMER 2012 SESSIONS)  
 

1. Complete this form.  
2. Write a detailed explanation why you failed to meet academic progress (date of the event, health 

reasons, death in family, undue hardships, incarceration, etc.), and include how you have 
overcome these issues. 

3. If available, provide official 3rd party documentation (medical bills, physician’s note, death 
certificates, hospitalization record, court records, etc.) to confirm your circumstances.  

4. Submit your Academic Progress Appeal Form, a written explanation, documentation (if available), 
and an Academic Plan (to ensure you are on track to achieve successful program completion) to 
the Office of Financial Aid by the deadline dates for each semester you have been denied aid. 

 
Indicate the Semester You Would Like Your Appeal To Be Considered: 

 
_____Fall 2011    _____Spring 2012        _____Summer 2012 

  
 
Student’s Name:______________________________________ College ID #: _________________  
 
Home Address: ________________________________________________________________________ 
 
Home Phone #: ______________________________________ 
 
 
                 

Please be aware that your FAFSA for 2011-2012 will not be reviewed unless you filed an appeal and it’s granted by the committee. 
 

 
__________________________________               ________________ 
              Student Signature                               Date 
 
 
 

 
FOR COMMITTEE USE ONLY 

 
Total Credits Attempted  
Max Attempted Credits Allowed  
Total Credits Earned at BCC  
% Completed at BCC  
CUM GPA  

 
 
DECISION:           Approved ______  AY_____   Fall ____   Spring ____   Summer_____   Denied______ 
 
 
COMMITTEE  INITIALS:    _________/___________/____________/_________/__________/__________ 
 
 
Date_________________________                                             {*Comments, if any, see “SAP Comments” in Datatel}                                     
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Academic Plan 
for 

Satisfactory Academic Progress (SAP) Appeals 
 
Student Name: _____________________________________  ID#:_____________________ 
 

Academic Timeline 
Must be completed by the appropriate Counselor (i.e.: C.A.P.S.S., O.S.S., EOF, etc.). 

 
Complete an academic projection for the student’s next two (2) terms.  

Select Term:  Fall 2011 _____  Spring 2012 _____ Summer 2012 _____ 
List courses that need to be successfully completed this term. 

 
 
 
 
 
 
 
Select Term:  Fall 2011 _____  Spring 2012 _____ Summer 2012 _____ 
List courses that need to be successfully completed this term. 

 
 
 
 
 
 
 
Based on your recommendation, if the student successfully completes the courses within the terms listed 
above, they will be on track to graduate with a _______________ in _________________ within the 
                                                                                                                                                               (degree)                                                       (major) 

 maximum time frame (150%) of degree programs noted in the BCC Catalog. 
 

Counselor Acknowledgement 
 

I acknowledge that I have reviewed the student’s transcript and the information is accurate in accordance with the College catalog. 

Counselor Signature ________________________________________  Date ______________________ 
Counselor Name (print) _________________________________________________________________ 
E-mail _______________________________________________ Extension _______________________ 

 
Student Acknowledgement 

 
I acknowledge that I have met with a Counselor, reviewed my transcript, and will register for the courses in the terms listed in this 
Academic Plan for successful completion of the SAP Appeal requirements. If you do not comply with this Academic Plan as 
described above, your appeal may be denied 
 
 
Student Signature ___________________________________________________  Date ______________ 

 
 
 

Original Copy: Financial Aid Office  Copy: Counselor’s Office Copy: Student 


