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Bergen Community College
400 Paramus Road
Room A-126/International Student Center
Paramus, NJ 07652
Phone: +1 (201) 689-7601

YOUR OPTIONAL PRACTICAL TRAINING

Congratulations, you received Optional Practical Training Employment Authorization
card (EAD card) from USCIS! You may begin employment as soon as you graduate, and
as soon as the start date on your EAD card arrives. You are STILL an F-1 student!!! This
does not change your status with Immigration.

You may go to A-123, the Career Services & Transfer office, to help you begin the
process of looking for a job. You will need a social security number.

To Get a Social Security Card:
1. Come to see an international student counselor, to get a letter of verification
2. Go to the Social Security office to get a card. They will allow you to apply for a
card according to the OPT start date on your OPT/EAD card. You may have to
wait a little while to receive your social security card in the mail. You can begin
to get paid at your job without a social security card, tell your employer that you
will have it very soon.

To Find a Job: Visit A-123 for help with Resume and Cover Letter

If you decide to transfer to a four year university while you are on OPT, or when
your OPT ends:

1. Apply to schools

2. Once accepted, decide which school you would like to attend

3. Come in to see an international counselor with the acceptance packet from your
chosen school

4. Once you BEGIN your new academic program, your OPT terminates






Color Photos for Optional Practical Training

Color photos that meet the new U.S. State Department requirements for Optional
Practical Training:

e Two identical 2 inch X 2 inch (51 mm x 51 mm) images on single uncut
sheet

o Frontal pose

« High quality photo paper

Example Photographs:

***Be sure to write your SEVIS number on the
back of each of your photos!!!***






Bergen Community College
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r oA THLEEE International Student Center

400 Paramus Road

Room A-126/International Student Center
Paramus, NJ 07652

Phone: +1 (201) 689-7601

Fax: +1 (201) 251-0353

OPT Application Process

1. Gotoan OPT workshop, offered by the International Student Center every semester.
Visit http://www.bergen.edu/internationalcounseling to learn more about OPT. The OPT
packet is available online at www.bergen.edu/isc/forms.

2. Assemble the following:

a. Fill out form 1-765 (c), (3), (b) http://www.bergen.edu/pages/forms

b. Fill out form G-1145 http://www.bergen.edu/pages/forms

c. Get two passport pictures taken, face frontal view, and write your name and
SEVIS number on the back of each photo (the number in the top right corner of
your 1-20)

d. Make out a check or get a money order for $340 made out to United States
Citizenship and Immigration Service (USCIS). Note that this check is non-
refundable, and make sure you always have enough money in your account to
cover it!

e. A copy of your passport (biographical/picture page, and visa page)

A copy of your 1-94 (front and back)

A letter from you, describing what you would like to do, and how this is directly

relates to your major at BCC, and how this will help you gain experience before

returning to your home country, or transfer to a four year university.

h. A copy of your 1-20 (if you have more than one, copy them all, ALL THREE
PAGES)

i. Optional - Get a letter from an employer (On letterhead, have employer describe
job description, period of employment, and have employer sign. Again, this is
optional.)

«

3. Make an appointment with an International Counselor, at LEAST 60 days before your
last day of classes, once you have your packet assembled. The Counselor will write a
letter of support for your application, and prepare your new OPT 1-20.

4. Mail your application (within 30 days of the date on page 3 or your 1-20):
e If mailing with US Postal Service, send to: USCIS-P.O Box 660867, Dallas, TX
75266. (Send certified, return receipt mail.)
o If mailing express mail or by courier, send to: AOS, 2501 S. State Highway, 121
Business Suite 400, Lewisville, TX 75067

5. Wait to hear from USCIS. You will first receive a text or email, if you filled out the G-
1145, and then the 797 Notice of Action. On this document, in the top left had corner is a
receipt number. With this receipt number, you can check the status of your OPT
application online at https://egov.uscis.gov/cris/Dashboard.do. Next, you’ll receive a 797
Notice of approval (keep this document for your files!), and about a week or two later,
you’ll receive your EAD (OPT) card, at your home address.




http://www.bergen.edu/internationalcounseling

http://www.bergen.edu/isc/forms

http://www.bergen.edu/pages/forms

http://www.bergen.edu/pages/forms

https://egov.uscis.gov/cris/Dashboard.do
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Bergen Community College

400 Paramus Road

Room A-126/F-1 International Student Center
Paramus, NJ 07652

Phone: +1 (201)689-7601

Fax: +1 (201) 251-0353

OPTIONAL PRACTICAL TRAINING COVER SHEET

First Name: Last Name:

SEVIS #:

OPT Start Date:

OPT End Date:

My Associate’s Degree is: and | hope to

Included in my OPT Packet from me is:

[ ] A Letter from me, explaining what I hope to do on my OPT

[ ] My complete 1-765

[ ] My G-1145 to receive a text or email regarding the receipt of my Application

[] A check for $340 made payable to the US Citizenship and Immigration Services

[ ]2 Passport-size photos

[ 1 A copy of the front and back of my 1-94

[ 1 A copy of my passport (the biographical page with the expiration date, and my
visa page)

[ ] Copies of any and all 1-20°s I’ve ever had (all three pages) and any previous EAD
cards, if applicable.

Included from the BCC DSO is:
[ ] A new OPT I-20, with a shortened program date if necessary
[ ] A letter of endorsement

Student’s Signature Date:

DSO’s Signature Date:







Bergen Community College

400 Paramus Road

Room A-126/F-1 Int'l Student Center
Paramus, NJ 07652

Phone: +1 (201) 689-7601
Fax®201) 251-0353

OPT Employer Information

Student First Name Last Name
Student ID Number Degree Earned

. Company Name

. Company Street Address:
. Company City:

. Company State:

. Company Zip Code

. Company Phone Number:
. Company Fax Number:

~NOoO ok, WwN -

8. Please explain how this job is directly related to your Associate’s Degree that you
earned at BCC:

Please send this form to Prof Annigue Nestmann at the International
Student Center at the address or fax number above, within 90 days of the
start date of your OPT.






Bergen Community College

—-Be l I International Student Center
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Mailing Address:

Bergen Community College

400 Paramus Road

Room A-126/International Student Center
Paramus, NJ 07652

Phone: +1 (201) 689-7601

Fax: +1 (201) 251-0353

OPT Information

F-1 regulation definition of Optional Practical Training (OPT):

An F-1 student may apply to the USCIS for authorization for temporary employment for practical
training directly related to the student’s major area of study. The student may not begin OPT until the
date indicated on his or her employment authorization document. A student may submit an application
for OPT up to 90 days prior to being enrolled for one full academic year, provided that the period of
employment will not begin until the completion of the full academic year as indicated by the DSO. A
student may be granted authorization to engage in temporary employment for OPT.” [8 CFR

214.2(f)(10)(ii)(A)]

Eligibility requirements:

Practical Training may be authorized to an F-1 student who has been lawfully enrolled on a full time
basis for one full academic year. Note: A student who completed 12 months or more of full time CPT is
not eligible for OPT.

OPT opportunities:

A student may be authorized 12 months of practical training, and becomes eligible for another 12 months
of practical training when he or she changes to a higher educational level. However, OPT must be
requested prior to the completion of all course requirements for the degree or prior to the completion of
the course of study by semester. If you choose to use some of your OPT time while doing your degree,
this counts against your overall OPT time. You may request OPT by semester, before the completion of
your degree.

Location:
Student may work anywhere in the USA for the duration of OPT.

Duration & hours per week:
1 year as a full-time employee. Full time OPT is considered 21-40 hours per week. Note: Itis NOT
possible to renew or extend the EAD card at the Associate’s Degree level.

Termination of OPT:
Authorization to engage in practical training employment is automatically terminated when the student
transfers to another school or begins study at another educational level.

Important Reminders:

e Students must apply for OPT within 60 days of the completion of their degree.

o |If you receive a blue letter from USCIS, bring it to the ISC immediately

e Do NOT leave the USA while you await your EAD card, and once on OPT, do NOT leave the
country unless you have found a job and can travel with a letter from your employer, and a
signed 1-2011
When your EAD card arrives, bring/mail/fax a copy of it to the ISC

e You are only permitted to work once you have received your OPT card AND it is on your passed
the start date on your card

e OPT cannot be extended

e |If you do not receive your card AFTER 90 days, come to the ISC for further instructions

e Once you receive your EAD card, you can then go to the Social Security office, with a letter
from an International Counselor, to apply for your Social Security Card. Please note that you
cannot apply for your Social Security Card until the start date on your card.
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Release of Responsibility for Optional Practical Training

Please note that Bergen Community College is not responsible for the approval of this OPT
Application with USCIS, nor is the preparer of these documents. The preparer is there to help
you through the process, advise you of related F-1 regulations, provide you with an 1-20, and a

letter of support only. You are responsible for mailing out the application.

Student’s Printed Name and Student Number

Signature of BCC Student

Signature of DSO

Date
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Bergen Community College

400 Paramus Road

Room A-126/F-1 Int'l| Student Center
Paramus, NJ 07652

Phone: +1 (201) 689-7601
Fax:(201) 251-0353

OPT Request Form

First Name: Last Name:

BCC Student ID Number: Email:

Today’s Date

OPT Work Dates (The start date can be as early as the first day after classes end, and can
be as late as 60 days after this date. Keep in mind that in can take 60-90 days to receive
your card!):

OPT Start Date End Date

My Major is:

I would like to do the following for work (briefly give a description of the position that
you’d like to have while on OPT. It must be DIRECTLY related to your major at BCC):

| have been out of status Y N

If Yes, please explain 1. when you were out of status, 2. why, 3. when you were granted
reinstatement, and 4. whether you did your reinstatement in the US or through travel:
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Bergen Community College

400 Paramus Road

Room A-126/F-1 Int'| Student Center
Paramus, NJ 07652

Phone: +1 (201) 689-7601

Fax: (201) 251-0353

Post-Completion OPT Acknowledgement of Responsibility

As an F-1 International Student at Bergen Community College, | understand that while |
am on post-completion Optional Practical Training (OPT):

= Jlamstill in F-1 status. Having OPT does not change my status to working.

= | must to find a job within 90 days of the start date of my OPT, in order to
maintain my status.

= The job that I find must be DIRECTLY related to my degree that | earned at
BCC.

= | must report back to the DSO/ISA at BCC with my employer’s information as
soon as | am employed, on the form provided by the International Student Center
at BCC.

= | cannot get an extension of my OPT. Within 60 days of the expiration date of my
OPT, I must either transfer to a four year university, or return to my home
country.

= |f I travel, I still need to have my I-20 signed, and | must travel with a letter from
my employer, my 1-20, my OPT card, and my passport.

= | must report any change of name, address, employment within 10 days of the
change.

Student Signature Date

Student’s Printed Name Student ID #:







To view the full contents of this document, you need a later version of the PDF viewer. You can upgrade
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OMB No. 1615-0040; Expir_es 09/30/11
Department of Homeland Security |-765’ Appl ication For

U.S. Citizenship and Immigration Services Emelozment Authorization

Do not write in this block.
Remarks Action Block Fee Stamp

A#

Applicant is filing under §274a.12

|:|Application Approved. Employment Authorized / Extended (Circle One) until (Date).
(Date).

Subject to the following conditions:

Application Denied.
|:| Failed to establish eligibility under 8 CFR 274a.12 (a) or (c).
|:| Failed to establish economic necessity as required in 8 CFR 274a.12(c)(14), (18) and 8 CFR 214.2(f)

I am applying for: [_] Permission to accept employment.
Replacement (of lost employment authorization document).
|| Renewal of my permission to accept employment (attach previous employment authorization document).

1. Name (Family Name in CAPS) (First) (Middle) Which USCIS Office? Date(s)
2. Other Names Used (include Maiden Name) Results (Granted or Denied - attach all documentation)
3. Address in the United States (Number and Street) (Apt. Number) 12. Date of Last Entry into the U.S.  (mm/dd/yyyy)
(Town or City) (State/Country) (ZIP Code) 13. Place of Last Entry into the U.S.
4. Country of Citizenship/Nationality 14. Manner of Last Entry (Visitor, Student, etc.)
5. Place of Birth (Town or City) (State/Province) (Country) 15. Current Immigration Status (Visitor, Student, etc.)
6. Date of Birth (mm/ddlyyyy) 7. Gender 16. Go to Part 2 of the Instructions, Eligibility Categories. In the space below,
' D | D | place the letter and number of the category you selected from the instructions
Male Female (For example, (3)(8), ()(17)(iii), etc.).
8. Marital Status i i R
! ! [ married [] Single Eligibility under 8 CFR 274a.12 ( ) ( ) ( )
|:| Widowed |:| Divorced
9. Social Security Number (include all numbers you have ever used) (if any) 17. If you entered the Eligibility Category, (c)(3)(C), in item 16 above, list your

degree, your employer's name as listed in E-Verfy, and your employer's E-
Verify Company Identification Number or a valid E-Verify Client Company

10. Alien Registration Number (A-Number) or 1-94 Number (if any) Identification Number in the space below.
Degree:
11. Have you ever before applied for employment authorization from USCIS? Employer's Name as listed in E-Verify:
D Yes (If "Yes," complete below) D No Employer's E-Verify Company Identification Number or a valid E-Verify

Client Company Identification Number

Certification

Your Certification: | certify, under penalty of perjury under the laws of the United States of America, that the foregoing is true and
correct. Furthermore, | authorize the release of any information that U.S. Citizenship and Immigration Services needs to determine
eligibility for the benefit | am seeking. | have read the Instructions in Part 2 and have identified the appropriate eligibility category in
Block 16.

Signature Telephone Number Date

Signature of Person Preparing Form, If Other Than Above: I declare that this document was prepared by me at the
request of the applicant and is based on all information of which I have any knowledge.

Print Name Address Signature Date
Remarks Initial Receipt Resubmitted Relocated Completed
Rec'd Sent Approved Denied Returned

Form 1-765 (Rev. 02/12/10)Y





