EXECUTIVE VICE PRESIDENT’S OFFICE

ADMINISTRATIVE ASSIGNMENT FORM

Name:                                             



Department:  Executive Vice President’s Office 

Semester:       

Administrative assignments are offered one semester at a time.  A new form must be completed each semester: Deadline dates for submissions:  Fall – May 15; Spring – November 15; 
Summer – April 30

 FORMCHECKBOX 

Request for release time.  (If so, please describe project briefly below.)
 FORMCHECKBOX 

Administration assignment. (Check this box if you have been requested to accept an administrative assignment.  The assignment is briefly described below.)

________________________________________________

Signature of Employee                            
Date

__________________________________

___


Signature of the Executive Vice President    
Date

________________________________________



Signature of President 


Date







